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1.

Werite your roll number in the above box.
ST ared H ST U Ao o |
This booklet contains 8 pages. If your booklet doesn't have 8 pages, get it replaced

immediately.

79 et # 8 g £ | IS SToeh! Iike | 8 I8 7Rl €, Al 39 T dad & |

There are 8 questions in this paper. Questions 1-7 carry 12 marks each; Question
no 8 carries 28 marks.

Answer any 7 Questions including the gquestion no. 8 which is compulsory, so that

total attempted questions carry 100 marks.

TATATA H A S UA T | UF & 1 ¥ 7 T TIF UH 12 3iehi I € T UY T&AT 8 FA 28 3iehi
T T | U T 8 AMEN | 39 WK Fel 7 U o SR < BT 3R Aferehad 100 3Rt HT IR o
B

. There should be no overwriting in Roll No writing. If any over writing in the Roll

No it must be certified by invigilator in writing.
A qoR for@d gHY [hdl YRR 1 Fe-BIE AT BT Tel Bl =MeU | i T o= | Ty
UehR ohl SATIRAZET B ST &, df 39 el Fletss g ”ifaa =9 o vfora femam Siram etfeemd © 1

. If there is any difference between English and Hindi versions of questions, please

follow English version of questions only.

afe SISt 3R et o Wil o o= s TR 8, A1 HUAT hael SFUSH o T T AR |
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DEPUTY DIRECTOR - PAPER 11
I9 e — w11

Answer any Seven Questions. Question No 8 is compulsory. Questions 1-7: 12 marks

each; Question 8: 28 marks.

Rt oft 91 Ui & SR ST | U 8 A 81 U 1-7: Uk 12 37eh; UH 8: 28 3 |
1. PREPARE THE LEAVE ACCOUNT - 12 MARKS

AR TGN TR HITT | — 12 3R

Prepare the FEarned Leave (EL) and Half Pay Leave (HPL) account of an
employee appointed on 15-07-2021, assuming the employee is governed by the CCS
(Leave) Rules, 1972. The employee

(1) availed EL for 12 days from 10-05-2022;

(i) availed HPL for 8 days from 01-08-2022;

(iii) remained on unauthorised absence from 05-11-2022 to 20-11-2022, which was
treated as dies-non;

(iv) availed Extraordinary Leave from 01-02-2023 to 20-02-2023; and

(v) availed Child Care Leave from 25-07-2025 to 30-09-2025.

Calculate the EL and HPL balance as on 31-12-2026.

foFdt FH=m 1 1ot sraeRr (EL) 3R 3tg-aa+ sraerrt (HPL) <@ d9R i | U=

R 15-07-2021 #1 g& 2 3R F€ 9a gu % wE=d CCS (Leave) Rules, 1972 % 1A 2,
FofiRad foeor & AMUR R 9@l GIR FHIeU;

(i) 10-05-2022 ¥ 12 f&AT =1 EL o,

(ii) 01-08-2022 & 8 Tt =1 HPL form;

(iii) 05-11-2022 & 20-11-2022 Tk IHEHRT FIRACT Tl, ©E dies-non HMT TR,

(

(

iv) 01-02-2023 ¥ 20-02-2023 T EERO g™ (Extraordinary Leave) fom@m; dun
v) 25-07-2025 ¥ 30-09-2025 @& d@ <@ @ (Child Care Leave) fmT|
31-12-2026 @ EL 3R HPL &1 919 1d e |

Page 2 of 8



2. FIX THE PAY - 12 MARKS
T iR hifsu- 12 3feh

An Assistant Accounts Officer drawing pay of ¥55,200 in Pay Level 8 was
appointed as P.A.O. in Pay Level 9 on an ad hoc basis with effect from 01-04-
2026. The Officer exercises an option to have his pay fixed under FR 22(I)(a)(1)
from his date of next increment, i.e., 01-07-2026. Fix his pay and indicate the
date of his next increment.

A copy of the Pay Matrix is attached.

T Gere @l ATl (Assistant Accounts Officer) &1 9@ &R 8 § 355,200 a4 WH
B T 8| 3% 01-04-2026 ¥ qed MYR W aa- &< 9 # P.A.O. % &9 ¥ e fovan o |
AgeR 7 FR 22(1)(a)(1) & ST 9 a0 0 HEROT 3Tl da-gis sl aid, A9iq 01-
07-2026 ¥ T F fTehed FAT € | IAH 9aq My FINTT R ARl 999 gig 1 aria
gt Fifor |

I Hfge 1 T Tt Gor ¢ |

3. WRITE SHORT NOTES ON ANY THREE- 12 MARKS
ot off 9 W Gferm fewfort a1 12 3w

(
(
(c
(
(e

(
(
(c)
(
(

a) Personal Pay
b) National Pension System (NPS)
) Joining Time
d) Government e-Marketplace (GeM)
) Minor penalties listed under Rule 11 of the Central Civil Services (CCA) Rules,

1965

a) ARKIA 99 (Personal Pay)
b) TR YeE gumedt (NPS)

) ®RUEY 94 (Joining Time)

d) TN S-ATRe@® (GeM)
e) hara Tafee ¥ar (FFtteReoT, TR0 U erdier) e, 1965 & e 11 | Ifeaiaa o &S

(Minor Penalties)
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4. DISTINGUISH BETWEEN ANY THREE 12 MARKS
forelt o} dIF T 3R TE 1T | — 12 3
a) Pay Scale and Pay Level & Cells

b) Tenure Post and Ex-cadre Post

d) HRA and SDA

(
(
(c) Commuted Leave and Leave Not Due
(
(e) Quotation and Tender

(a) T4 (Pay Scale) @1 9a- R TH 4 (Pay Level & Cells)

(b) FE&E Ug (Tenure Post) a1 aiax ug (Ex-cadre Post)

(c) Fiana @ (Commuted Leave) 81 <& 7 8F W |t @iehd 3@ (Leave Not Due)
(

(e

d) HeM o Wt (HRA) @21 9idqes "R |91 (CCA)
) @iee (Quotation) AT MiaaT (Tender)
5. PREPARE A BANK RECONCILIATION STATEMENT as on 31.03.2026 —
12 MARKS
d gETEE foeRr (Bank Reconciliation Statement) 99R &IT: — 12 3

(i) Balance as per Cash Book: ¥4,18,600.

(ii) Bank charges debited by bank but not entered in Cash Book: %1,250.

(iii) Interest credited by bank but not entered in Cash Book: 2,100.

(iv) Cheques issued amounting to ¥48,000 not yet presented.

(v) Cheques deposited amounting to ¥35,000 not yet collected.

(vi) A cheque of 7,500 deposited earlier was dishonoured and the bank charged
%250 as return charges.

(vii) A cheque issued to a supplier for ¥12,840 was entered in the Cash Book as
312,480.

(viii) The bank directly collected ¥18,000 on behalf of the office.

Show the adjusted balance and the reconciliation items.
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i) ¥ g o FIER AW: T4,18,600 |
il) S TR Sfe R U, TG h%T G § o1 A T T S THR: 1,250 |
iii) SfeF g ST ToRAT AT, O <RI e B ot A FRAT T ST 22,100 |

v) 35,000 o STHT TR 7T ek 37 O a9 T8l §U & |

vi) Te ST R TR 7,500 T U W AR &1 T R d 7 3250 At TR o |
vii) STIfeRal i STRI 212,840 o = 1 ¥l g H 12,480 TST FRAT 4T |

(viii) S T R Fl AR F @Y 18,000 T FRT |

U WY J&T FHIE Sl 7S T2 |

. COMMENT ON ANY SIX THE FOLLOWING - 12 MARKS
Fofiem fFdt ot =: sivh W Roet fifse - 12 3w

(i)

(ii)

(iii)

(vi)

(vii)

(
(
(
(iv) ¥48,000 % SR TohT U =k 31T Tk U=qq el (o4 T § |
(
(
(

While setting aside the order imposing the penalty of compulsory
retirement and directing a de novo enquiry, the Appellate Authority
directs that the official be placed under suspension, even though he was
not suspended previously.

An office purchases common-use goods available on GeM from a local
vendor without following the prescribed GeM procedure.

A procurement proposal is split into several smaller purchases to retain
below a prescribed financial threshold.

A Government servant seeks paternity leave but the office rejects it solely
because he is unmarried.

An order imposing a major penalty is passed by an authority subordinate
to the Appointing Authority and is subsequently confirmed by the latter.
On that basis, it is proposed to let the original order stand.

An autonomous body with validly approved service regulations applies
those regulations instead of mechanically applying every CCS rule.

A Government servant visits his home town during week-end holidays on

29th and 30th May and submits his LTC bill on 1st June.
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(viii)

(ii)

(iii)

(vi)

(vii)

(viii)

A Government servant who is retired under FR 56 (j) by payment of pay
and allowances in lieu of notice applies for encashment of 130 days'

earned leave and 100 days' half pay leave due to him.

AHE FATHGRT 1 & S aTel QR I AT TRl g1 e &ed gU 0 "R |
S (de novo enquiry) T FG¥ &A1 ST € 3R, F=M SRR Hl Teel FHettd el
TR T o, STt WTTereRIt S8 FHeiter st ol eer <at € |

FTE FEAET GeM W IUTs YT IYANT i a&qy Feaiia GeM WRRAT 1 Ao T
o1 R forsha @ @ledn € |

fyiia forfir T ¥ = ©1 % W ¥ TF G e Fl FE SE-s gde |
TSt foram Stmar 2 |

T TRN FHAN [Ug@ 1w (Paternity Leave) T&dl ®, Wifehd AT hadl 39
YR R I SEHR F <1 ¢ {6 98 faned ¢ |

R e & srefie fordlt Iigerl 510 ¥H@ <8 (Major Penalty) S &l 3G
uiika forar Srar € o arg § FrRe mive g/ SEe giY o) & S 1 39 SR W
T 3TTSY ol T W@ T TEATd TohaT ST € |

fateraa Sieha g st e e @ HEwr g CCS a9 @i Jites §9 9 @R
F T TN A Wihd Aar fAfEEt Ay R ®

T TR FHAN 29 3R 30 A F GHTS STAHRE o G- 304 8 TR ST § 3K 1
S @1 A1 LTC ot wda el & |

FR 56 (j) & Si@d AMed % q&cl a9 TG W 0 A Fieh Qal-g haT 4T i
RN FHAR I oF 130 &A1 o aAfora saaRrer 3R 100 AT % 1g-aa= staepmer &
SIS o foTg emaee e € |

7. PREPARE REPLIES FOR ANY THREE AUDIT PARAS - 12 MARKS
TRt ot A enfee IRl o1 ST ST |- 12 36

(i)

(ii)

Audit objects to procurement through GeM on the ground that the office
should have obtained three paper quotations from local suppliers.
Audit objects to an autonomous institution for applying its duly approved

recruitment regulations rather than the recruitment rules of DoPT.
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(V)

(vi)

(ii)

(iii)

(iv)

(V)
(vi)

Audit objects to sanction accorded by the sanctioning authority saying
that the expenditure is higher than the occasion demands.

Audit objects to a TA bill approved, sanctioned and paid on the ground
that the TA bill does not have a copy of the approved tour programme.
Audit objects to retention of Government accommodation after the
employee became ineligible.

Audit, during its test check of the assets register, found that it does not

have any entry on depreciation.

e 39 MIR W GeM & Hegq ¥ & TS TS W AN HAl ¢ (6 Faed &
I ATIfARarsl o T I Sl ATd e Amed o |

sifee el @maa =N 30 DoPT & ol HaHi & a9 39+ [aigaa @iga wat
Tt} =1 ] R I ARy et @ |

siifee G W TG A dTel TSR 3l & TS W@ W I8 had gu AT ol STt
¢ ToF =19 STaeR 1 e 9 S1ige |

3ifee TRl @iehd, ¥R 3R Y™ o U TA 5 W 39 3MeR W 39 &l €

SHH WiHd T FEHH AR G Tl ¢ |

FHAN o 3TATH B S o a8 T TR TETE a0 W@ TR siifee A i ¢ |
iR P I qAeI0-STE o SR sffee IR o 399 Ie98™ (depreciation)
q HAfad g wiai® Te € |

8. COMPULSORY QUESTION - 28 MARKS
Afa ug- 28 i

(i)

DRAFT A D.O. LETTER - 14 marks

An autonomous institution under a Ministry of the Government of India has
submitted its modified Recruitment Rules to the Ministry for approval.
Several reminders have been issued, but there is no substantive response.
Draft a D.O. letter from the Head of the Institution to the Joint Secretary of

the concerned Ministry requesting personal intervention for early approval of
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the proposal, explaining the difficulties being experienced in filling the posts

in the absence of approved Recruitment Rules.

(ii) DRAFT AN AGENDA ITEM - 14 marks

An autonomous institution proposes to establish its own Board of School
Education. The Board of Management is the highest decision-making body.
Draft a complete agenda item for consideration by the Board so that the same
could be sent to the higher authorities for final approval of the proposal. The
agenda note may include

(a) Background, need and justification;

(b) objectives;

(c) functions and stafting;

(d) administrative/approval requirements;

(e) financial implications and funding.

(i) S.30. T F Y& TR HIST — 14 3

ARA TWHR & TF HAF & J99 TF @Ed & 3 oJ9d dfgd war et
(Recruitment Rules) & 3IHIG & HATG Sl WSl & | Fs STIHREI & AESGE hls B
IR UTH &l g1 ¢ | &I o W@ Sl AR | e HAe & g g i Ueh S1L3f. 9
T UTEY JIR FRITMY, STEH dTd o WE STqHIGT o SARhTd Ssiald ol ST Rt T &
AT WRd WAl (I o ST9TE | I&1 Rl T H 37 Wl oAl ol T ohar 7121 21 |

(ii) FEE AE (Agenda Item) T €Y IR MU — 14 3ih

Teh WA 9T 3T @ o [qamerd [=ieqr 9 (Board of School Education) &iud
T T TS WAl ¢ | A AT HestHe qars o o aTell e § | e o e U
U7 FRIGET S Sl YT JIR HITSTU, dTieh W& ol Sifd FgHIEA o S Weehial &l
ST ST Geh | e et § Fafiied e 8 9ed ©

(a) ISYM, TEwIeHar 3R it

(b) 3=wg;

(c) T T HITHeE HTL;

(d) TR/ SATHIGT YaLt STERFHATy;

(e) Torita e T fereraroron |
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