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MAHARSHI SANDIPANI RASHTRIYA VEDAVIDYA PRATISHTHAN, UJJAIN

(Autonomous organization under M/O Education, Govt. of India)

Indicative Syllabus for Recruitment Tests for various Posts

Note: This Syllabus is indicative only. The actual questions may be on these SYLLABUS points

and also from related/connected/allied subject areas which are necessarily known by
Officers/Officials/staff for successful management of Central Govt. Autonomous Organizations.

DEPUTY DIRECTOR

Indicative Syllabus & Exam Pattern for Deputy Director (Group-A, Level-11)

Two papers each of 100 marks
Paper No.1- 100 marks Multiple Choice Question type - Duration 1.30 hr.
Question standard is that of Graduate Level.
Hichicsh qIoTshH T GUE Tl -
I {2 (AT — 3, TS5 —11) : TgARIeTH U, (EGE &),
&ar ; 1,30 =T
PAPER-1
Area / &3 Indicative Syllabus / G TeT=wH Marks /
e
General awareness; India and its neighboring countries-
Current events; History, Polity; Constitution; Sports, Art
& Culture; Geography; Economics; Everyday Science &
Scientific Research; National/ International 100 Marks
General organizations, Indian Educational System, NEP 2020 | in all
Awareness these
A ATERAT | S STRTEhdl; MR O Gl 33, ikt
TAHM T, FfE, Tomi, dRdF, W6, F W S,
¥iies, TR, ISP fore, Siifers Sreia, TE /Swaaisia
HiTeH, AR Rrn soret — ugg R sonet |, 2020 (NEP- | 39 @it
7.0 ,240 ) | ) e
) foeat |
Simplification; Decimals; Data Interpretation; Fractions;
L.C.M. and H.C.F,; Ratio & Proportion; Mensuration; o
Numerical Percentage, Average; Profit & Loss, Discount; Simple & 100 3t
Ability Compound Interest; Time & Work; Time & Distance;
Jables & Graphe 80, . ..o numiiinisivn
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T &0 FIHI W Tehefell e, T o 7, G o g8, s
.. .
Analogies; Similarities; Differences; Problem Solving;
Analysis; Decision making; Visual Memory;
Reasonjng Discrimination; Observation; Relationship; Concepts;
Ability Arithmetical Reasoning; Verbal and figure classification;
qTfehen & Arithmetical number series etc............ .
S, FH1TCH, Foreret, e qanam, R, fata, za wfy,
ST, Held, TN, RT3, Fieeh o s7iaer
TR, St T e,
Meaning of the word Veda, Number of Vedas and
General Mantras in each Veda, Veda shakhas surviving in oral
Knowledge on | tradition, Number of Chief Upanishads, fourteen vidya-
Veda, Sanskrit s, six Vedangas, Sanskrit/Veda sentences adopted as
and Indian important mottos of national organisations, Puranas,
Knowledge Ramayana and Mahabharata, Names of Sanskrit
System Mahakavyas, their auhtors, Sanskrit Gadyakavyas and
¥, T poets.
AT S T 2 T N 37, TG i} A o T 3 A H e, Aias T
I {4 54 ﬁm&gﬁam,gﬁwﬁﬂﬁﬁﬁwﬁﬁa@ﬁm&m,
TP/ 7 % A e TE T 0 At e T, g,
UHT, FEM, HRHd REHeA Fi 61 O o, Eehd 7T
HIH T ek S
Office All office management matters, service matters, Finance
Management and Account Matters in relation to Central Govt.
etc Autonomous Bodies

FAIY T

R e Heeft T R qHe
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PAPER-2

1. - Paper No.2 - 100 Marks. Subjective type. Duration 2:30 hrs.

Overall EIGHT questions will be asked and SEVEN questions are to be answered (one
question on case study is compulsory).

Office Management

All office management matters etc,

FST T A FATSAH Heae Tt 7w o
Service Matters All Service matters
a1 S THE 991 TR S

Financial Matters etc

All  Financial Matters, Finance and
Accounting procedures of a Central Govt
Autonomous Bodies

foreitg 7ot el

e, GURN & WA T Eee & fou fraifta aoe
ferita ATHeS, fadia wd o i

100 Marks in

these subjects

g4 fawai 7 100
ofF

Following areas are covered in the questions with reference to Central Autonomous

organization.

1. Preparations of notes/ Agenda Notes for various committees on given situation.

e T i

Problems on Service Matters

Bank Reconciliation

Question on NPS and EPF Matters

Comments on the given situation within the framework of the rules.
Preparation of replies to Audit paras on the given situation
Examination related matter and affiliation

Case studies- on the given situation

s, TR & T 2T deen & fom faiita srdifesiag & | ity us Safie g s |
1. & Refy o e Qi % fos g/ aster Aig 4 2911

2. Ga1 A 9 g

3. 3% GENE

4. TR 3T RO TTHS W HA1S

5. feramit % g # &t i fRarfa W froafirat)

6. 41 TS fearfer X ST T & IR FAR FE
7. SRt Eehdt AT T HegT

8. ¥ TEII- 41 TR Rl W

Page 3 of 13




SKILL TEST / %Iz g

Skill Test

Computer Awareness.-Basics, Data Base, MS Office,
Networking, Internet application etc.

.............................................

Sizres gl

Qualifying
Test

T T

Note : Number of candidates to be called for skill test will be eight times (8 times) the

number of vacancies in order of merit in the written test result.

HII T F R I AR 1 Feieam 6t e fsfea e qRome & ARz % %0 & RRedi
T T F S I &7

INTERVIEW / €Y

Interview

HIEThRR

Only for those candidates who are in the merit list
prepared on the basis of written test, which will be 8
times the number of vacancy.

F9% I+E! IHIGAI & fo5q, St fosRad wlien 3 9 W 391
1 T St = 4 ¥, S Riwdl 5 e w1 ons I aem

20 marks
20 3t

Note : Deputy Director post is a Group A post, hence, the final merit list and selection

list will be prepared based on the performance in the written test and Interview.

IR TG /AU - G €A % FI Aot Ao G O T G e g sk
IET T HETThR § STH St F IR W SR 5 e )
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ACCOUNTS OFFICER

Indicative Syllabus & Exam Pattern for ACCOUNTS OFFICER (Group-B, Level-8)
Paper-1, Part-1; Multiple choice question type - 50 Marks;
Paper-1, Part-2: 50 MARKS SUBJECTIVE.
Duration of examination; Total 2 hrs
Question standard is that of Graduate Level.
PAPER-1 (Part-1)
Area /83 | Indicative Syllabus / @isa® s Marks / 3t
General awareness; India and its neighboring countries-
Current events; History, Polity; Constitution; Sports, Art &
Culture; Geography; Economics; Everyday Science &
Scientific Research; National/ International organizations,
Indian Educational System, NEP 2020 ..................
Cangral A SVTEhT; ARG O e <3,
e FAFTA S, S, T, SR, e, Fo o e, i,
sgans WA fem sonelt - ot Rwn snd | 2020 (NEP- 2020)
s B
Simplification; Decimals; Data Interpretation; Fractions;
L.C.M. and H.C.F.; Ratio & Proportion; Mensuration; 50 Marks in
Percentage, Average; Profit & Loss, Discount; Simple &
Compound Interest; Time & Work; Time & Distance; Mo
Numerical Tables & Graphs etc........c..ccoccueeveeeeerereeeenenn, ~, | subjects
Ability ERESHRUT; 2T, S e, shay, sreme eaes, wean
T 4 | GHIGeE, G, Sfeer, Sferara, sfterd, @01 o o, 32, e | 3 Reai |
O Rl s, W O w, e o g, e o . 50 iR
Analogies; Similarities; Differences; Problem Solving;
> Analysis; Decision making; Visual Memory;
Reasoning T . )
Discrimination; Observation; Relationship; Concepts;
Ability Arithmetical Reasoning; Verbal and figure classification;
Arithmetical number series etc................
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A &

FREYT; G, P, Gwen e, R, fum, w29 i,

General
Knowledge
on Veda,
Sanskrit and
Indian
Knowledge
System

a3, Hepd @
AR 4
QU FI
HHA =

Meaning of the word Veda, Number of Vedas and Mantras
in each Veda, Veda shakhas surviving in oral tradition,
Number of Chief Upanishads, fourteen vidya-s, six
Vedangas, Sanskrit/Veda sentences adopted as important
mottos of national organisations, Puranas, Ramayana and
Mahabharata, Names of Sanskrit Mahakavyas, their
auhtors, Sanskrit Gadyakavyas and poets.

A T 1 Y, I F G O TGF 98 | HA €, Hikaw T0mq
Y Ydie 95 e , §eT UGl S o, dieg e, 3 98,
HEpd/ 39 F A (A TE TTeA B0 RGO A I, W,
THEY, HETARA, T FETREA &l §&1 T S6®, 6 71 FA
e Ik SEE

Office
Management

etc

All office management matters, service matters, Finance
and Account Matters in relation to Central Govt

Autonomous Bodies

FATSY TG

m].&,

%W%WW%Wﬁ#ﬂm@W wqmas;?m

qres, fo ST @rar A

PAPER-1 (Part-2)

Procedures of
Central Govt.

Financial Matters

and Accounting

Autonomous Bodies

Problem solving questions may cover the areas of
1. Cash Book, 2. Bank Reconciliation Statement, 3.
Receipts and Payment Accounts 4. Balance sheet
5. Comments on the given situation 6. Reply to
audit paras and 7. Pay fixation. The questions may

cover other related areas.

Y3 TR FHE T S H 1. % g, 2. S g e, 3.

i e ST @Md 4. 3o 3fie 5. & 7 Rafy )
I RAE | e . e e e e 7, e e
Forefta wwies S R | gy arores & ey 21 il & e iy 8t o) v @1
SRR T B

50 Marks
50 :f%
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SKILL TEST / #iares gdeor

Computer Awareness.-Basics, Data Base, MS
Office(Specifically in MS-Excel), Tally latest version, Qualifying

Skill Test ; st
3 5 Networking, Internet application etc. .............cc..coveunncee.. Test

FGE TARTEHAT | -SRI, ST 96, T ke (REiNa: -ored - e g
TS, S| AAIAAH S, ST, 33 TR o
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PRIVATE SECRETARY

Indicative Syllabus & Exam Pattern for PRIVATE SECRETARY (Group-B, Level-7)

Paper-1, part-1; Multiple choice question type - 70 Marks;

Paper-1, part-2: 30 marks subjective.

Duration of examination; Total 1:30 hrs

Question standard is that of Graduate Level.

PAPER-1 (Part-1)

Area / &5

Indicative Syllabus / il TeasmH

Marks / 3%

General
Awareness

HAF STRTERT

General awareness; India and its neighboring
countries-Current events; History, Polity;
Constitution; Sports, Art & Culture; Geography;
Economics; Everyday Science & Scientific Research;
National/ International organizations, Indian
Educational System, NEP 2020 ..................

A SITESHT; R 9 qeidl 231,
T T, g, T, S, O, FoT o e,
Wi, wEe, Oe0 e, deee oigEdE, TE
/SRS diad, R R sonet — i e soned
2020 (NEP-2020) ..........cvveon

Numerical Ability
HEATHE &Ha

Simplification; Decimals; Data Interpretation;
Fractions; L.C.M. and H.C.F.; Ratio & Proportion;
Mensuration; Percentage, Average; Profit & Loss,
Discount; Simple & Compound Interest; Time &
Work; Time & Distance; Tables & Graphs etc...........

dllcsl T Wi ......

Reasoning Ability

Analogies; Similarities; Differences; Problem
Solving; Analysis; Decision making; Visual Memory;
Discrimination; Observation; Relationship;
Concepts; Arithmetical Reasoning; Verbal and figure
classification; Arithmetical number series

'] (IR

50 Marks in
these
subjects

g foeat /50
o

)
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THETT; FHIAAT, R, SHean q9nar, R, folg, wzg
i, ST, T, TR, st o, dies

General
Knowledge on
Veda, Sanskrit
and Indian
Knowledge

System

9, G%hd T YIREE
ST GO T JTHT
&

Meaning of the word Veda, Number of Vedas and
Mantras in each Veda, Veda shakhas surviving in oral
tradition, Number of Chief Upanishads, fourteen
vidya-s, six Vedangas, Sanskrit/Veda sentences
adopted as important mottos of national
organisations, Puranas, Ramayana and Mahabharata,
Names of Sanskrit Mahakavyas, their auhtors,

Sanskrit Gadyakavyas and poets.

3% T3 W o, I I v v v 3 § Ay e, Hinas
GO H RIS o AR, G IHa) 3 e, ey fan
B: TG, el / 4% F A o U e R HEeaqut A
HEHd 7T w1 O I SEH

Office
Management etc

FATST Jaw

All office management matters, service matters,
Finance and Account Matters in relation to Central
Govt Autonomous Bodies

HHE FEIGT T AWS |, G @t A, FE G

Professional

Areas of PS

Correspondence and Public relations, contacting
experts for various meetings making arrangement for
ticket booking, Confidential

and procedures,

accommodation,

matters, etiquettes, manners

protocol, press and electronic media, public

representatives, etc in the context Central Govt

Autonomous Bodies

fstt afea & %

TR U S A do, e e ag R | |,
A, 9 e TR, e A, ReER, 99 o
ORI Wifed, Sl TR, SR ¥ aER §
g T e g

20 Marks
20 2%
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PAPER-1 (Part-2)

Time: 30 minutes

Noting and Drafting
(Subjective Noting and Drafting on the given situation
; 30 Marks
questions) s
feoqu St et 41 7% Reafr R fEoqur S s e
(ARIE 937)
Time: 35 minutes
PAPER -2
Stenography Test A speed of 120 wpm & 50 wpm in shorthand
& typing respectively. 50 Marks
gt ol R Ty pmr——
FHI: 1 3
HI 0 2 LT -
50 == Wi e i k| required speed
in Shorthand &
Typing is
mandatory)
e itz
# feraifa =gwan
e AT &

N ; YTy et e & vt wesver TRy €9 o &Y st oy 2 St |

Marks will be calculated only if there is minimum required speed in shorthand

and typing.
SKILL TEST / ®iaies gdeuy
Computer Awareness.-Basics, Data Base, MS Qualifying Test
; Office, Networking, Internet application etc.
Skill Test T e

HORE ATEHA |-, ST AW, e e, |

A, dee WM
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GENERAL CONDITIONS /€M™= 315

A

(i)

(ii)

General Instructions / | ferdan

This Syllabus is indicative only. The actual questions may be on these points and
also from related /connected /allied subject areas which are necessarily known by
Officers/Officials /staff for successful management of Central Govt. Autonomous

Organization.

TE qIEIEhH hae G T Tkl 2 Al 9 T Rigeil W o weif /g2 /e
@ﬁﬁﬁ@ﬂﬁ%%#w%ﬁmm%mw%mmﬁﬁﬁ/mﬁﬁ
I SA1eRa% &Y & S A B

The examination will consist of written test and skill test (typing & computer
awareness will be on computer). The above syllabus for posts is indicative only.
The questions will be set both in English & Hindi except for Language
Comprehension. Descriptive answers for the questions may be written either in
Hindi or English. Language Comprehension (If any) will be in respective
languages as per instructions in each question. Ability to understand correct
English and Hindi, his or her basic comprehension and writing ability, etc. would
be tested. The Skill test will be according to the duties and responsibilities of each
of the posts. MTS candidates should also have working knowledge on computer
for dispatch-email sending, pen drive attachment, internet switch basics, entry of
names & addresses on computer and using various types of printers, their
cartridge setting, Xerox, office equipment etc in addition to the duties prescribed.
For the post of Private Secretary, Marks scored in Paper-2 will also be considered

for ranking and selection.

Qﬁwﬁ%ﬁaaﬁwﬁtﬁwww(mﬁnaﬁinme)wa%ﬁm
IY UISTEH F9G QIHEE 2 AT %1 T H R 9 N o R A F G2 B
S| Sl % SotaTeRe: I R s siieht & o o e ¥ | 5% 9 H Feidall & s1gEn
WIS 1 T (Al FiE aY) defa e | et T SIS SN R T ) e, I
e G SR S T S e R s HIRIS Tl (R 262) T 02 &
Hetedl TR RRARIRET % ST 8 | aedim Iwiieard & AR F! & S FHE W
%ﬁa-éﬁaﬁaﬁ,ﬁamaa%ﬁa,iaﬁzﬁﬁaﬁ%aﬁ,w«maﬁwﬁaﬁmaﬁi
ﬁfﬁaw%ﬁamﬁmﬁaﬁﬁnﬁﬂ@,mmmﬁwwmqﬂﬁﬁﬁa

L =

HlHl % ST HTYIX R FEHEF T &1 TR
fereit i g 3 fosm, {1 ok = % fose 9 2 & o ot 35 EIc e
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(iii)

(iv)

(v)

(vi)

(vii)

Number of candidates to be called for skill test will be eight times (8 times) the

number of vacancies in each category in order of merit in the written test result.

HITS T F (5T JH A ATes IRTGART 31 & fosfea whien aRorm & aRe ¥ 79 8 =
AUl H Rl i € &1 38 A &1

The skill test/typing test will be of qualifying nature but merit list for final
selection (Group B & C posts) will be drawn based on marks secured in the

written test. Only those candidates who qualify in skill test will be considered for

inclusion in the merit list.

Hiaies Tleur/ TR Gl SEFR F & S i wam ¥ fu srdtvaen g, fsRea
e H 5T S ¥ SR R SR A Sl | Fiee den J (S A o Y w6l ) ek
ST A A1 INTGaR] 1 & sreogar g # e Fm W) R R sam)

To qualify in Stenography and Typing test (Wherever prescribed) candidate has
to score required minimum speed / world limit as prescribed in RRs. For the
Group A post, the final merit list will be prepared based on the performance in

the written test and Interview.

A T T e (et R FTRE &) # otedl a6 FRA A SaGE F T et |
iR =g a1fe / g ST AR SRl T R S B | SOl - g B st
ST T 3T G fosad Ge U TIeTchi § STH St & AR W/ JaR H St |

There is no negative marking for any wrong answer in the written test.

fesRera et H Rt 311 1o ST & fos i AeRIcHeR Hedishe WaT foha ST |

In the event of tie in marks in written test, senior in age will be given preference.
In the event of tie in age also, overall percentage of marks obtained in Graduate
level for Group A & B posts, Higher Secondary level for Group C -LDC posts and
Secondary level for Group C-MTS post will be taken for deciding merit list.

fostieral e # i T & Ft feafa # oy A afte w1 wlwan § @ e F N @
(@E) & T Rerfa & |, srdivgan G a9 A & 0 g9 “wsi A w6l & e was &)
9 | -IErEl Tg1 % fo5 3 Areiie W oI g9 “dl - 9 ¥ o A w1 A
ST SRl 1 FS WA SR | AT |
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(i)

(i)

(iii)

(iv)

(v)

(vi)

(vii)

Important Instructions for appearing in Examination/

ol A SuRafd 8 FeE fax

Candidate will be allowed to attend the exam on submission of the Admit Card,
issued by the Pratishthan.

e g AN T2 9 S el T & SRTIGE I GOeT H QiAfesd fham s & |
Candidate should bring the photo (same as attached on application form),
qualification documents, Original Identity Card.( Aadhar Card, PAN card). In
absence of Original ID card, candidates will not be allowed to attend the exam.
IHIGaR g ATgA 9= | ST I HIel, SHI01 95 O 92 99 (ID) (IR &I, U4 FTe)
I Hies STl S AT B | T TE T % I ol & e e o g |
Candidates are directed to attend 1 hour before to the venue i.e. examination
centre.

Fliga) FI ez fan s 2 o6 & adie e Al ofen e W e € 1 5 98 JuRked &)
Candidates are NOT permitted to bring any electronic gadgets/mobile phones.
IETIEER] 1 $iE gHTIE T19ie/HINES FiF ST 3 Aty 781 21

If any candidate is found to possess any electronic gadgets or any other means of
Wireless communication, whether working or switched off mode, his/her
candidature shall be cancelled forthwith and he/she will be debarred from the

examination.

g el IRTiCa & YiE ®IS sodaeliveh Jivie 91 Hls = QYA Ul SAidl & | JEE
FHRIfAHE (I8 FTH F & & a1 R AT Hie) It Iufegand
AChIS © H ) T iR 38 wlen | dfa 1 & som)

No TA/DA will be paid to the candidates for attending the examination.

Sutean] @1 qde & afinfed & & fou g v/ e =& femn s

In all the matters of selection process and selection matters, the decision of the

selection committee shall be binding upon all candidates.

T TR I TG AHS F @ AHS A, 994 |l 1 for @it iR & e aramr
g

(viii) The center superintendent has the right to frisk or thoroughly check each candidate

to prevent usage of any electronic gadgets for mall-practice.
T Feg W IR g0 R ot TR Srgfa anal (AR, S @) & T @ S
& TSI & O Snferal @ QUi aamﬁaﬂﬁmaﬁwg(ﬁﬁ@ﬂ

@\ 011"’}'>

Secretary / H&ﬁ
Maharshi Sandipani Rashtriya Vedavidya Pratishthan, Ujjain
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